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Public Information Programs KB 

 (See CEE, CEF, and KBA) 

 The board shall keep the public informed about the school system’s functions and operations. 

Newsletters and other Media 

 The board may issue a patron newsletter.  The superintendent or the superintendent’s designee 

shall be responsible for the content of the district newsletter and other district-sponsored media or 

publications. 

 The superintendent shall direct the dissemination of district information and report to the board as 

requested. 

 When approved by the principal, attendance center announcements or school-related information 

may be sent home with students. 

 

Approved:   

KASB Recommendation – 3/00; 7/03; 4/07; 6/07; 6/22 

  



District or School Websites KBA 

 (See DB, DC, ECH, IDAE, II, IIBG, JBC, JR et seq., and KB) 

 The board may establish a district website and may allow creation of websites for individual 

schools.  The district website shall be maintained and updated as directed by the superintendent or the 

superintendent’s designee.  The school websites shall be maintained and updated as directed by the 

principal or the principal’s designee. 

Website Rules 

 Detailed rules relating to websites are found in appropriate handbooks or in documents approved 

by the board and filed with the clerk and/or principals. 

 Website rules shall include the following areas: 

• data privacy and FERPA regulations; 

• copyright rules, relating to access and use of materials and the property rights of the district, 

students, and employees who create material; 

• instruction on what information and materials will be prominently posted on district and/or 

school homepages, which shall include, but may not be limited to: 

o  a copy of Kansas State Department of Education’s Form 150 estimating the legal 

maximum general fund budget as well as the budget summary for the current school year 

and actual expenditures for the immediately preceding two school years showing total net 

dollars of transfers and dollars per pupil as specified in Kansas law, using the full-time 

equivalent enrollment of the school district for such required calculations;  

o district budgets, the summary of the proposed budget, the needs assessment, and the state 

assessment documentation described in board policy DB;  

o the board’s policy for the part-time enrollment of students; and 

o a copy of any nonacademic test, questionnaire, survey, or examination containing any 

questions about the personal and private attitudes, values, beliefs, or practices of the 

student or the student’s parents, guardians, family members, associates, friends, or peers 

that is administered during the school day in accordance with board policy IDAE.   

• the boards and administration’s right to determine website content and monitor use by 

employees and students. 

 District and school websites are maintained to support the public relations and educational 

programs of the district and/or the schools.  Websites may be modified or terminated at any time by board 

action. 



 

Approved:   

KASB Recommendation – 6/00; 7/03; 4/07; 6/15; 6/22 

  



























Bullying by Parents KGC 

 (See EBC, GAAE, JDDC, KGD) 

 The board of education, in its commitment to provide a positive and productive learning and 

working environment for its students and staff in accordance with state law, prohibits bullying in any 

form by any student, staff member, or parent towards a student or a staff member on or while using 

school property, in a school vehicle, or at a school-sponsored activity or event.  For the purposes of this 

policy, the term “bullying” shall have the meaning ascribed to it in Kansas law. 

 The administration shall propose, and the board shall review and approve a plan to address 

bullying as prohibited herein. 

 Parents participating in prohibited bullying conduct aimed at district students and/or staff 

members may jeopardize their access to district facilities; district property; school sponsored activities, 

programs, and events; and/or district students and/or staff members through the district’s communication 

systems.  As appropriate, reports to local law enforcement will be filed to report criminal bullying 

behaviors. 

 This policy and the district bullying plan may be posted on the district’s website, and copies of 

such documents shall be made available to parents of current students upon request.  

 

Approved:   

KASB Recommendation – 6/13; 12/15; 6/22 

  













Disposal of District Property KK

(See DFM)

Except when disposing of a school district building, the board may dispose of property in a

manner the board deems to be in the district’s best interest. Whenever such excess district property is to

be sold at auction, all sales shall be to the highest bidder. No credit shall be extended.

Disposal of a School District Building

Within 30 days after the board of education adopts a resolution to dispose of a school district

building, the board shall submit written notice of its intention to dispose of such building to the

legislature. Such notice shall be filed with the chief clerk of the house of representatives and the secretary

of the senate and shall contain the following:

● A description of the school district's use of such building immediately prior to the decision to

dispose of such building;

● the reason for such building's disuse and the decision to dispose of such building;

● the legal description of the real property that is to be disposed; and

● a copy of the resolution adopted by the board of education.

Upon receipt of the notice, the legislature may adopt a concurrent resolution stating the

legislature’s intention that the state acquire the school district building in the following manner.

If the notice is received by the legislature during a regular legislative session, the legislature shall

have 45 days to adopt a concurrent resolution as outlined below.

If the notice is received when the legislature is not in regular session, then the legislature shall

have 45 days from the commencement of the next regular session to adopt a concurrent resolution as

outlined below.

If the legislature does not adopt a concurrent resolution as outlined below within the 45-day

period, then the school district may proceed with the disposition of such school district building in

accordance with state law.

Such concurrent resolution shall include:

● The name of the school district that owns such building;

● the information contained in the written notice as outlined above; and

● the state agency that intends to acquire such building and the intended use of such building upon

acquisition.

Upon adoption of a concurrent resolution, the state agency named in such resolution shall have

180 days to complete the acquisition of such school district building and take title to the real property.

Upon request of the state agency acquiring the school district building, the legislative coordinating

council may extend the 180-day period for a period of not more than 60 days.



Disposal of District Property KK -2

The board shall not sell, gift, lease or otherwise convey such building or any of the real property

described in the written notice or take any action or refrain from taking any action that would diminish the

value of such property during the 180-day period or any extension thereof.

If the state agency does not take title to the property within the 180-day period or any extension

thereof, then the school district may proceed with disposition of such school district building in

accordance with state law and any written agreements entered into between such state agency and the

school district.

For purposes of this policy, the term "state agency" means any state agency, department,

authority, institution, division, bureau, or other state governmental entity.

Approved: KASB Recommendation – 3/00; 4/07; 6/23
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KMA To b a c c o - Fr e e  S c h o o l  Gr o u n d s  f o r  V i s i t o r s  ( See  GAOC and  J CDAA) KMA 

 Th e  u s e  o f  a n y  t o b a c c o  p r o d u c t  b y  p a r e n t s ,  c o n t r a c t o r s ,  v o l u n t e e r s ,  a n d  a l l  

o t h e r  v i s i t o r s  i s  p r oh i b i t ed  a t  a l l  t i mes  i n  any  d i s t r i c t  f a c i l i t y ;  i n  s choo l  owned  

o r  o p e r a t ed  p r ope r t y .  

 Th e  f o l l owi ng  de f i n i t i ons  app l y  t o  t h i s  po l i cy .  

 “ Tobacco  p r oduc t ”  means  any  p r oduc t  t ha t  i s  made  f r om o r  de r i ved  f r om 

t obacco ,  o r  t ha t  con t a i n s  n i co t i ne ,  t ha t  i s  i n t ended  f o r  human  cons umpt i on  o r  i s  

l i ke l y  t o  be  cons umed ,  whe t he r  s moked ,  hea t ed ,  chewed ,  ab s o r bed ,  d i s s o l ved ,  

i nha l ed ,  o r  i nges t ed  by  any  o t he r  means ,  i nc l ud i ng ,  bu t  no t  l i m i t ed  t o ,  e l e c t r on i c  

n i c o t i ne  de l i ve r y  s y s t em ( he r ea f t e r  “ENDS”) ,  c i ga r e t t e s ,  c i ga r s ,  p i pe  t obacco ,  

c he wi n g  t obacco ,  s nu f f ,  o r  s nus .  Tobacco  p r oduc t s  a l s o  means  any  compon en t  o r  

a c c e s s o r y  u s ed  i n  t he  cons umpt i on  o f  a  t obacco  p r oduc t ,  s uch  a s  f i l t e r s ,  r o l l i ng  

p ap e r s ,  p i pe s ,  cha r g i ng  dev i ce s ,  c a r t r i dges ,  and  any  s ubs t ance  u s ed  i n  ENDS,  

wh e t h e r  o r  n o t  t h e y  c o n t a i n  n i c o t i n e .  Th i s  d e f i n i t i o n  d o e s  n o t  i n c l u d e  F DA-

a pp r ov ed  N i co t i ne  Rep l acemen t  The r ap i e s  i nc l ud i ng  t r ans de r ma l  n i co t i ne  pa t ches ,  

n i c o t i ne  gum,  and  n i co t i ne  l ozenges .  

 “ E l ec t r on i c  n i co t i ne  de l i ve r  s y s t em”  o r  “ENDS”  means  any  dev i ce  t ha t  

d e l i ve r s  a  vapo r i zed  s o l u t i on  ( i nc l ud i ng  n i co t i ne ,  THC,  o r  any  o t he r  s ubs t ance )  

b y  me a n s  o f  c a r t r i dges  o r  o t he r  chemi ca l  de l i ve r y  s y s t ems .  Such  de f i n i t i on  s ha l l  

i nc l ude ,  bu t  may  no t  be  l i m i t ed  t o ,  any  e l ec t r on i c  c i ga r e t t e ,  vape  pen ,  hookah  pen ,  

c i g a r ,  c i g a r i l l o ,  p i pe ,  o r  pe r s ona l  vapo r i ze r .  

Ap p r o v e d :  04-12-2021 

KAS B Re c o mme n d a t i o n  –  6 / 20  



Complaints KN

(See BCBI, GAAC, GAACA, GAAB, GAAF, IF, IKD, JCE, JGEC, JGECA, and KNA)

General Complaints

The board encourages all complaints regarding the district to be resolved at the lowest possible

administrative level. If the investigation and determination procedures of a complaint are not regulated in

another board policy or the negotiated agreement, as applicable, it will be designated a general complaint

subject to processing under this policy. Whenever a general complaint is made directly to the board as a

whole or to a board member as an individual, it will be referred to the administration for study and

possible resolution.

Informal Procedures

The building principal shall attempt to resolve general complaints in an informal manner at the

building level. Any school employee who receives a general complaint shall inform the individual of the

employee’s obligation to report the complaint and any proposed resolution of the complaint to the

building principal. The building principal shall discuss the complaint with the individual to determine if it

can be resolved. If the matter is resolved to the satisfaction of the individual, the building principal shall

document the nature of the complaint and the proposed resolution of the complaint and forward this

record to the district compliance coordinator. Within 20 days after the complaint is resolved in this

manner, the principal shall contact the complainant to determine if the resolution of the matter remains

acceptable.

If the matter is not resolved to the satisfaction of the individual in the meeting with the principal,

or if the individual does not believe the resolution remains acceptable, the individual may initiate a formal

complaint.

Formal Complaint Procedures

● A formal complaint shall be filed in writing and contain the name and address of the person filing

the complaint. The complaint shall briefly describe the alleged violation. If an individual does not

wish to file a written complaint, and the matter has not been adequately resolved through the

informal procedures of this policy, the building principal may initiate the complaint. Forms for

filing written complaints are available in each school building office and the central office.

● A complaint should be filed as soon as possible after the conduct occurs but not later than 180

days after the complainant becomes aware of the alleged violation, unless the conduct forming the

basis for the complaint is ongoing.

● If appropriate, an investigation shall follow the filing of the complaint. If the complaint is against

the superintendent, the board may appoint an investigating officer. In other instances, the

investigation shall be conducted by the building principal, the compliance coordinator, or another



Complaints KN-2

individual appointed by the board or the superintendent. The investigation shall be informal but

thorough. The complainant and the respondent will be afforded an opportunity to submit written

or oral evidence relevant to the complaint and to provide names of potential witnesses who may

have useful information.

● A written determination of the complaint’s validity and a description of the resolution shall be

issued by the investigator, and a copy will be forwarded to the complainant and the respondent

within 30 days after the filing of the complaint. If the investigator anticipates a determination will

not be issued within 30 days after the filing of the complaint, the investigator shall provide

written notification to the parties including an anticipated deadline for completion. In no event

shall the issuance of the written determination be delayed longer than 10 days from the

conclusion of the investigation. o If the investigation results in a recommendation that a student

or staff member be subject to discipline, the specifics will not be included in the written

determination provided to the parties to protect the privacy rights of the student or staff member.

○ If the investigation results in a recommendation that a student be suspended or expelled,

procedures outlined in board policy and state law governing student suspension and

expulsion will be followed.

○ If the investigation results in a recommendation that an employee be suspended without

pay or terminated, procedures outlined in board policy, the negotiated agreement (as

applicable), and state law will be followed.

● Records relating to complaints filed and their resolution shall be forwarded to and maintained in a

confidential manner by the district compliance coordinator.

Appeal Procedures

The complainant or respondent may appeal the determination of the complaint. Appeals shall be

heard by the district compliance coordinator, a hearing officer appointed by the board or superintendent,

or by the board itself. The request to appeal the resolution determination shall be made within 20 days

after the date of the written resolution determination of the complaint at the lower level. The appeal

officer shall review the evidence gathered by the investigator at the lower level and the investigator’s

report and shall afford the complainant and the respondent an opportunity to submit further evidence,

orally or in writing, within 10 days after the appeal is filed. Whenever an appeal officer is appointed to

review an appeal, the appeal officer will prepare a written report to the board, issue a written

determination of the complaint’s validity on appeal and a description of its resolution within 30 days after

the appeal is submitted for decision. The board shall render its decision not later than the next

regularly-scheduled meeting of the board following the receipt of the report and provide the parties with a
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notice of the result of the appeal. Any matter determined by the board in accordance with this process

shall be valid to the same extent as if the matter were fully heard by the board without an appeal officer.

● Use of this complaint procedure is not a prerequisite to the pursuit of any other remedies

including the right to file a complaint with the Office for Civil Rights of the U.S. Department of

Education, the Equal Employment Opportunity Commission, or the Kansas Human Rights

Commission.

If it is determined at any level that a violation of board policy or school rules occurred, the district

will take prompt, remedial action to prevent its reoccurrence. The district prohibits retaliation or

discrimination against any person for participating in the complaint process; or making a complaint,

testifying, assisting, or participating in any investigation, proceeding, or hearing.

Complaints About Discrimination on the Basis of Sex

Complaints regarding alleged discrimination on the basis of sex, as prohibited by Title IX of the

Education Amendments of 1972 and other federal and state laws regulating such discrimination and

discriminatory harassment, shall be handled in accordance with the procedures outlined in board policies

GAAC, for staff, and JGEC, for students, and shall be directed to the Title IX Coordinator at (Position or

name, address, email address, and phone number of Title IX Coordinator).

Complaints About Discrimination or Discriminatory Harassment Not on the Basis of Sex

Discrimination against any individual on the basis of race, color, national origin, sex, disability,

age, genetic information, or religion in the admission to, access to, treatment, or employment in the

district’s programs and activities is prohibited. (Position, address, email address, and phone number of the

district compliance coordinator) has been designated to coordinate compliance with nondiscrimination

requirements contained in Title VI and Title VII of the Civil Rights Act of 1964 (with the exception of

discrimination on the basis of sex), Section 504 of the Rehabilitation Act of 1973, and the Americans with

Disabilities Act of 1990, the Age Discrimination Act of 1975, the Personal Responsibility Work

Opportunity Reconciliation Act of 1996, and the Food Stamp Act of 1977, as amended.

For more information regarding what qualifies as discrimination or harassment on the basis of

race or disability, see board policies GAACA applying to staff members and JGECA applying to students.

For information regarding the investigation or resolution process for complaints of discrimination

or discriminatory harassment not involving sex-based conduct or district child nutrition programs, see

board policies GAAB for staff members and JCE for students.

Complaints Concerning Child Nutrition Programs

Complaints alleging discrimination in child nutrition programs offered by the district shall be

handled in accordance with the procedures outlined in board policy KNA.
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Complaints About Policy

The superintendent shall report any unresolved complaint about policies to the board at the next

regularly scheduled board meeting.

Complaints About Curriculum

The superintendent shall report a failure to resolve any complaint about curriculum to the board at

the next regularly scheduled board meeting. See board policy IF for complaints dealing with textbooks

and instructional materials.

Complaints About Instructional Materials

The building principal shall report any unresolved complaint about instructional materials to the

superintendent promptly after receiving the complaint. See board policy IF.

Complaints About Facilities and Services

The superintendent shall report any unresolved complaint about facilities and services to the

board at the next regularly scheduled board meeting.

Complaints About Personnel

The superintendent or the building principal involved shall report any unresolved complaint about

personnel to the board at the next regularly scheduled board meeting.

Complaints About Emergency Safety Intervention

Use Complaints concerning the use of emergency safety interventions by district staff shall be

addressed in accordance with the local dispute resolution process outlined in board policy GAAF.

Complaints About School Rules

Any student may file a complaint with the principal concerning a school rule or regulation as it

applies to the student. The complaint shall be in writing, filed within 20 days following the application of

the rule or regulation, and must specify the basis for the complaint. The principal shall investigate the

complaint and inform the student of the resolution within 10 days after the complaint is filed.

Approved: KASB Recommendation – 9/97; 8/98; 3/00; 4/07; 6/13; 6/15; 6/20; 7/20; 12/22; 6/23
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U.S.D. # 506 
COMPLAINT FORM 

The policies of Board of Education of U.S.D. No. 506 prohibit discrimination on the basis of race, color, national origin, disability, religion, genetic 
information, and sex in all programs and activities of the district. Additionally, discrimination on the basis of age is prohibited in employment.  
Harassment of individuals on any of these grounds is strictly prohibited.  Individuals who believe they have been discriminated against on any of 
these grounds may file a complaint with the following discrimination coordinators: 
District Discrimination Coordinator:     Name:______________ Address:______________ Email:______________ Phone:______________ 
Building Discrimination Coordinators:  Name:______________ Address:______________ Email:______________ Phone:______________ 
Title IX Coordinator:                                 Name:______________ Address:______________ Email:______________ Phone:______________ 
Name of Complainant: 
Address: 
Email Address: 
Telephone Number: 

__________________________________________________________________________ 

__________________________________________________________________________ 

__________________________________________________________________________ 

__________________________________________________________________________ 

Nature of the Complaint 
(Please Select Any that Apply): 

I believe that I have or someone I know has been subjected to discrimination on the basis of: 

o Race o Color o National Origin o Racial Harassment
o Sex o Sexual Harassment o Disability o Religion 
o Age o Genetic Information  o Harassment on the basis of ____________; 

OR 

o General Complaint/Not Related to Perceived Discrimination 

My complaint is not one of perceived discrimination or harassment but is regarding the situation 
described below. 

Please describe the incident or 
act complained of: 
Please include information 
about: 
• Who was the person 

engaging in the conduct? 
• Who was the conduct 

directed toward?
• What was the nature of 

the conduct? 
• When did it occur? 
• Where did it occur? 
• What effect did the 

incident have on you?
What effect did it have on 
the person allegedly 
targeted?

___________________________________________________________________________ 

___________________________________________________________________________ 

___________________________________________________________________________ 

___________________________________________________________________________ 

___________________________________________________________________________ 

___________________________________________________________________________ 

___________________________________________________________________________ 

___________________________________________________________________________ 

___________________________________________________________________________ 

___________________________________________________________________________ 
Attach additional sheets if necessary. 

Were there any witnesses to 
this incident? 

o Yes o No

If yes, please indicate who the witnesses were:  
___________________________________________________________________________ 

___________________________________________________________________________ 

What action do you believe the 
school or district should take 
with regard to this incident? 

___________________________________________________________________________ 

___________________________________________________________________________ 

If this matter proceeds to an investigation or hearing, will you appear and be interviewed and/or testify as to your knowledge of the 
matter?    o  Yes     o  No 



©KASB. This material may be reproduced for use in USD ###.  It may not be reproduced, either in whole or in part, in any form whatsoever, to 
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KNA Co mp l a i n t s  Re g a r d i n g  Ch i l d  Nu t r i t i o n  Pr o g r a ms  KNA 

 Di s c r i mi n a t i o n  a g a i n s t  a n y  i n d i v i d u a l  o n  t h e  b a s i s  o f  r a c e ,  c o l o r ,  

n a t i on a l  o r i g i n ,  s ex ,  d i s ab i l i t y ,  age ,  o r  r e t a l i a t i on  f o r  p r i o r  c i v i l  r i gh t s  a c t i v i t y  

i n  any  p r og r am o r  a c t i v i t y  conduc t ed  o r  f unded  by  t he  Un i t ed  S t a t e s  Depa r t men t  

o f  Ag r i cu l t u r e  i s  p r oh i b i t ed .  ( Pos i t i on  o r  name ,  add r e s s ,  ema i l  add r e s s ,  and  

p h o n e  nu mber  o f  comp l i ance  coo r d i na t o r )  ha s  been  de s i gna t ed  t o  coo r d i na t e  

c omp l i a n ce  w i t h  nond i s c r i mi na t i on  r equ i r emen t s  con t a i ned  i n  T i t l e  VI  o f  t he  

C i v i l  R i g h t s  Ac t  o f  1 9 6 4 ,  Ame r i c a n s  w i t h  D i s a b i l i t i e s  Ac t ,  S e c t i o n  5 0 4  o f  t h e  

Re h a b i l i t a t i o n  Ac t  o f  1 9 7 3 ,  Ag e  D i s c r i mi n a t i o n  Ac t  o f  1 9 7 5 ,  P e r s o n a l  

Re s p o n s i b i l i t y  Wo r k  Op p o r t u n i t y  Re c o n c i l i a t i o n  Ac t  o f  1 9 9 6 ,  a n d  t h e  F o o d  

S t amp  Ac t  o f  1977 ,  a s  amended .  

 Co mp l a i n t s  Ab o u t  D i s c r i mi n a t i o n  i n  Ch i l d  Nu t r i t i o n  P r o g r a ms  

 To  f i l e  a  c o mp l a i n t  o f  d i s c r i mi n a t i o n  r e g a r d i n g  c h i l d  n u t r i t i o n  p r o g r a ms  

o f f e r e d  b y  t he  d i s t r i c t ,  comp l e t e  t he  USDA Pr og r am Di s c r i mi na t i on  Compl a i n t  

Fo r m ( AD- 3027 )  a t :   

h t t p : / / www. as c r . u s da . gov / compl a i n t _ f i l i ng_cus t . h t ml ;  o r  

wr i t e  a  l e t t e r  a n d  p r o v i d e  t h e  i n f o r ma t i o n  r e q u e s t e d  i n  t h e  f o r m.   To  r e q u e s t  a  

c omp l a i n t  f o r m ,  c a l l  ( 866 )  632- 9992 .  

Submi t  t he  compl e t ed  f o r m t o :  

U . S .  De p a r t me n t  o f  Ag r i c u l t u r e  
Of f i c e  o f  t h e  As s i s t a n t  S e c r e t a r y  f o r  C i v i l  R i g h t s  
1 4 0 0  I n dependence  Avenue ,  SW 
Wa s h i n g t o n ,  D . C .  2 0 2 5 0- 9410 .  
FAX:  ( 202 )  690 - 7442  
Ema i l :  p r og r am. i n t ake@us da . gov  
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